Appendix 6.4.1 Request for budget reallocations in the project 
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INFORMATION ABOUT MODIFICATIONS AND BUDGET REALLOCATIONS IN THE PROJECT 

Lead Beneficiary <insert name>
Project <insert reference no.>
Title <insert title>
	Changes (please explain for which beneficiary from which budget lines and to which reallocations are done)

	Please list and explain all introduced changes i.e.:

· modification of names of particular items,

· cancellation or introduction of a new item (the general eligibility criteria shall be still observed and the newly introduced lines shall be strictly related to the project objectives and necessary to properly implement initial activities),

· increase/decrease of planned unit rate or increase/decrease number of planned items (in case those are not used as project indicators) within the same total amount indicated in the contract.

· changes concerning the part responsible for the financing of particular expenditures,

· amendment of technical mistakes in contract annexes,

· changes in activities plan (adding/cancelling/dividing of existing activities),

· changes in contract annexes (please contact the JTS Manager to assess whether the modification can be considered as minor and introduced without an addendum),

In case of reallocation between existing budget items please do not list particular increased and decreased lines – just indicate: 

Modification of budget lines 1, 2, 3, 4, etc… 
· Changes (please explain for which partner from which budget lines and to which reallocations are done)
Budget reallocation details are indicated in attached Form (Budget reallocation calculation table )

Please delete the above instruction before filling in the request form.

	Justification of the changes (justification has to be described in details) 

	Please provide justification in details for all above listed modifications including especially:

· Clarification of reasons of identified savings in particular lines in case of reallocation,

· Explanation of reallocation (justification for increasing of budget line),

· Justification for cancellation of budget line, 

· Justification for introduction of new budget line.

Please delete the above instruction before filling in the request form.

	Impact that the changes shall make on the project activities, results and objectives

	Please explain the impact of proposed modification on the project as a whole. Please refer to the goal, objectives and results of the project.  

Please note that the changes shall make the positive influence on the project implementation.

Please delete the above instruction before filling in the request form.


	Changes become valid since (day/month/year)

	Please indicate the date of the changes introduction. 

Please delete the above instruction before filling in the request form.


Annexes:

1) budget reallocation calculation table;

2) other supporting documents (please indicate);

3) …

Date: 

Place: 

	<Name and Surname, 
Position of person authorised to sign documents>
	<company stamp and signature of authorised person>



